
JOB DESCRIPTION

JOB TITLE:   Chaplaincy Graduate Assistant 

RESPONSIBLE TO:   Deputy Head Co-Curricular / Chaplain

DATE OF ISSUE:   May 2021

OVERALL PURPOSE 

• To support the chaplain in nourishing the Christian life of the school
• To help housemasters/mistresses and tutors in boarding houses
• To assist with the weekend activities programme 
• To assist in the co-curricular and/or academic life of the school appropriate to

the strengths of the graduate

This position is designed to allow a graduate who might be considering a teaching career and/
or Christian ministry, to experience life in a boarding school as fully as possible. 

MAIN OBJECTIVES  

To assist the chaplaincy

• Leading small group Bible studies, discussion groups and services as directed by 
the chaplain

• Providing spiritual and pastoral support to boarding houses
• Providing administrative support to the chaplain
• Speaking at Chapel, house chapels and Ichthyans (CU) as required 
• Attending weekly pastoral meeting with the chaplain to further training, set

reading, and personal development in ministry.

To assist in a boarding house

• To be on duty in a boarding house for two evenings a week (7:30-9:30), while a 
tutor is also on duty, to enable the tutor to spend some time with their tutees. 

Further guidance on tutoring in day and boarding houses can be found in the Teaching Staff Handbook 
which is available on the Gateway

To assist with the Shell weekend programme

• To help run an activity session for Shells on occasional Sunday afternoons during 
term. There will usually be flexibility over which Sundays these will be since the 
chaplaincy graduate assistant will be involved in delivering Chapel.
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http://gateway.canford.com/Resources/Policies%2520%255BF3dy%255D/Policies%2520(NEW)%2520%255BFew9%255D/Academic%2520%2520Curriculum%2520-%2520Master%2520List%2520%255BFewi%255D/TeachingStaffHandbook.pdf


To assist in the wider life of the school

• As with a chaplain, a chaplaincy graduate assistant needs to be involved in the 
wider life of the school. This might include one or more of the following 
(depending on personal gifts/interests):
o Coaching sport (or another activity) for each of the three terms on six 

afternoons a week, accompanying teams to matches and umpiring/refereeing 
if necessary

o Helping with dramatic productions in the school under the supervision of 
the director of drama

o Helping with the musical life of the school (ensembles, concerts, etc.) under 
the supervision of the director of music

o Teaching a small number of lessons in the Philosophy and Religious Studies 
department.

 General

• Graduate assistants may occasionally be asked to help supervise pupils on 
school trips and expeditions

• All graduate assistants will be accommodated on-site, either in shared 
accommodation (for two) with another graduate assistant; or in a self-contained 
bedsit

PERSONAL QUALITIES AND ATTRIBUTES REQUIRED

• A committed Christian with a desire to work in schools and who is able to 
show spiritual leadership 

• Hard working with a good sense of humour and willing to become an active
member of the staff team

• Committed to serving the various needs of the pupils – academic, moral and
physical

• Flexible attitude, self-starter and highly motivated
• University graduate (or embarked on course of studies leading to a university

degree)
• Reliable, punctual, motivated to deliver the highest standards in education

“Canford School is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this 

commitment.”

“All successful job applicants will be required to undergo child protection
screening.”
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